SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 07/01/16 CLOSI NG DATE: UNTIL FILLED
SCDC | NTERNAL TI TLE: | NDUSTRI ES PLANT MGR SCDC POSI TI ON #: 014505

HOURS/ VEEKLY: 040. 00 SHI FT SCHEDULE: 02 WORK TI ME: 0600 AM - 0400 PM
LOCATI ON:  LEE CORRECTI ONAL | NSTI TUTI ON, BI SHOPVI LLE (LEE) LEVEL 3

STATE JOB TI TLE: PROGRAM COORDI NATOR | STATE JOB CLASS: AH35

PAY BAND/ LEVEL: 05 E

BAND: 05 SALARY RANGE $ 032838 - $ 060760 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 038422 - $ 042999 SCEIS POSITION #: 61018785

M NI MUM AND ADDI TI ONAL REQUI RENENTS:

A BACHELOR S DEGREE AND RELEVANT PROGRAM EXPERI ENCE.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). AN ASSOCI ATE DEGREE AND ONE (1) YEAR OF MANAGERI AL
EXPERI ENCE OF | NDUSTRI AL SPECI ALTY; OR A HI GH SCHOOL DI PLOVA AND
THREE (3) YEARS OF MANAGERI AL EXPERI ENCE OF | NDUSTRI AL SPECI ALTY
(SEWNG) .

DESCRI PTI ON OF DUTI ES:

UNDER LI M TED SUPERVI SI ON, MANAGES A TRADI TI ONAL SEW NG OPERATI ON AND
A RECYLI NG OPERATI ON AT LEE CORRECTI ONAL | NSTI TUTI ON.

MANUFACTURES PRODUCTS & PROVI DES SERVI CES FOR OUR CUSTOMERS I N THE
MOST EFFI Cl ENT & ECONOM CAL MANNER WHI LE SUPERVI SI NG & TEACHI NG

I NVATES SKI LLS THAT CAN BE UTI LI ZED UPON THEI R RELEASE. CAREFULLY
SELECTS, TRAINS, & SUPERVI SES ASSI GNED PERSONNEL & MEASURES THEM
TOMRDS Pl GOALS. MANAGES PLANNI NG SCHEDULI NG AND MONI TORS
MANUFACTURI NG FUNCTI ON.  MANAGES PRODUCTI ON & COORDI NATES DELI VERY OF
PRODUCTS & SERVI CES AT M NI MUM COST. ESTABLI SHES & MANAGES AN
EFFECTI VE QUALI TY CONTROL & MAI NTENANCE PROGRAM MANAGES ACCURATE
COST | NFORVATI ON.  ANALYZES & MAKES RECOMMENDATI ONS CONCERNI NG PROFI T
& LOSS STATEMENT. MANAGES | NVENTORY CONTROL TO | NCLUDE ACTUAL &
PERPETUAL | NVENTORI ES. REQUI STI ONS RAW MATERI ALS, SUPPLI ES & EQUI P.
MANAGES ALL WORK ORDERS, BILLS OF LADI NG & PRODUCTI ON REPORTS.

COORDI NATES ACTI VI TI ES W TH CENTRAL OFFI CE & | NSTI TUTI ON PERSONNEL.
COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG

**UNTI L FI LLED**
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